
 

A Call to Action 
 
 

9034 E. Easter Pl Suite 100 Englewood, CO 80112 
            (O) 303 360-9432 (F) 877 296-5896      
            casper@clarionmortgage.com 

 

__________________________________________________________________________________ 
Your Complete Mortgage TEAM!! By using our Family of Services you could  

SAVE 1,000's without sacrificing Quality!! Visit us on the web at  www.ubgonline.com/mortgage  

CUSTOMER CHECKLIST 
 

Customer(s) Names: _____________________________ (Date)    ___________ 
 
Loan Officers Name: ________________________ Phone: ________________ 
 
EST. Closing Date: ________ Closing Time:_______ Lock Exp.  ___________ 
 
Please sign and complete all documents in this package                       
 
q Set aside at least $500 for Appraisal & Credit Report                          ___________ 
 
q Provide proof of any recent payoffs not showing on credit report(s)          ___________ 
 
q A copy of (2) months pay stubs  for each borrower                                      ___________ 
 
q A copy previous w-2’s or 1099’s (2) years for each borrower                       ___________ 
 
q A copy of your 1st & 2nd  Mortgage payment coupon or billing statement  ___________ 
 
q A copy of current Mortgage Note or Deed of Trust                             ___________                                  
 
q A copy of (2) months Bank statements (checking or savings)               ___________ 
 
q A copy of current homeowners insurance policy                                     ___________ 
 
q A clear copy of your driver(s) license and SSA card(s) (FHA Only)           ___________ 
 
q Copy of Bankruptcy discharge papers all schedules (If Applicable)      ___________ 
 

1. _______________________________________________________      ___________ 
 

2. _______________________________________________________      ___________ 
 

3. _______________________________________________________      ___________ 
 

4. _______________________________________________________  ___________ 
 

5. _______________________________________________________ ___________ 
 
Important please read: While waiting for your loan to close, please adhere to the following guidelines. 
This will prevent delays or problems in the closing process.  If any of these conditions change please 
notify your loan officer at once. (Any and all of the items below may effect your loan credit scoring) 
 

1. DO NOT quit or change your current employment status. 
2. DO NOT sale property, or change your place of residence. 
3. DO NOT have your credit report accessed for any reason. 
4. DO NOT purchase anything on an installment or revolving basis. 
5. DO NOT transfer credit card balances, or open new credit accounts. 
6. DO NOT co-sign for anyone on anything. 

 
 

DO visit www.ubgonline.com/mortgage to get answers to your mortgage questions  


